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Welcome 

 
Dear Parents and Carers, 

Children, parents, carers and community partners are warmly welcomed to Lady Alice Primary and Nursery 
Class. Childrenõs needs and interests are at the heart of everything we do and we will work with our families 
to ensure that the time children spend at Lady Alice Primary and Nursery Class is both enjoyable and 
productive. Through high quality education we aspire to encourage and support everyone in our school 
community to reach their full potential in all areas of their lives.  

Staff in Lady Alice Primary are a highly motivated, dedicated team who work well together and with other 
agencies to ensure the best outcomes for you and your children. They have accessed a wide range of 
continuing professional development opportunities; several teachers have successfully undertaken the 
Uplifting Leadership course. Both Teaching and Support Staff ably take on roles where they lead the learning 
within the school.   

Our Parent Partnership works closely with parents, staff and pupils to support 
our continuous improvements throughout the year. There are many 
opportunities throughout the year for parents and carers to become involved in 
the life and work of the school; all stakeholders are invited to help make Lady 
Alice a great school.  

Since 2015, Inverclyde has been part of the Scottish Attainment Challenge. 
The Scottish Attainment Challenge aims to achieve equity in educational 
outcomes by focussing on closing the poverty related attainment gap.  In 
August 2017 Lady Alice Primary and Nursery Class joined the third cohort of 
local focus schools. This is an exciting time for our school and staff are keen to 
engage with the wide range of opportunities available. Through Attainment 
Challenge funding we are fortunate to have a newly appointed Nurture 
Teacher who will further develop nurturing approaches throughout the school.   

Our community has worked together to make a great success of our 18 months decant to the former St 
Stephenõs High building, we overcame the challenge of distance to ensure that we retained our community 
spirit, but, since August 2018 we are absolutely delighted to be back together with our Nursery Class, where 
we belong, under one roof in a refurbished building which meets the needs of our learners, our families and 
our staff.  

                                                                                                                                      
Kind regards, 
 
 
Gail Connick                            Yvonne Kerr 
 
 
Head Teacher                         Chairperson of   Parent Counci 
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Pupil Voice  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ά¢ŜŀŎƘŜǊǎ ŀƴŘ ŎƭŀǎǎǊƻƻƳ ŀǎǎƛǎǘŀƴǘǎ ƭƛǎǘŜƴ ǘƻ ȅƻǳ 
ŀƴŘ ȅƻǳǊ Ǉƻƛƴǘ ƻŦ ǾƛŜǿΦέ 

Sean P7 
άThe school feels like one big massive family 
ōŜŎŀǳǎŜ ǿŜ ƘŀǾŜ ōŜŜƴ ƘŜǊŜ ŦƻǊ ǎƻ ƭƻƴƎΦέ 

Scott P7 

ά [ŀŘȅ !ƭƛŎŜ ŦŜŜƭǎ ƭƛƪŜ ŀ safe place. You can 
approach teachers and other staff when you need 
ƘŜƭǇΦέ 

Aaron P7 

ά¢ŜŀŎƘƛƴƎ ǎǘŀŦŦ Ǉƭŀƴ ƴŜǿ ƻǇǇƻǊǘǳƴƛǘƛŜǎ ŦƻǊ ǳǎ such 
as trips, football tournaments and mountain 
ōƛƪƛƴƎΦέ 

Sean P7 

άL ŜƴƧƻȅ ŎƻƳƛƴƎ ǘƻ ǎŎƘƻƻƭ ŀǎ L ŦŜŜƭ L Ŏŀƴ ŜȄǇǊŜǎǎ 
myself and rise to become the best I can be. 

Chloe P7 
 
άL ŜƴƧƻȅ ŎƻƳƛƴƎ ǘƻ ǎŎƘƻƻƭ ōŜŎŀǳǎŜ L ŦŜŜƭ ǎŀŦŜΦέ 
Jennifer P7 

άL ŜƴƧƻȅ ƘŀǾƛƴƎ ǾƛǎƛǘƛƴƎ ǎǇŜŎƛŀƭƛǎǘǎ Ǿƛǎƛǘ ǘƘŜ ǎŎƘƻƻƭ 
ŀǎ ǘƘŜȅ ǎƘŀǊŜ ǘƘŜƛǊ ƪƴƻǿƭŜŘƎŜ ƛƴ ŀ Ŧǳƴ ǿŀȅΦέ 

Jay P7 

άL ƭƛƪŜ ǘƘŜ ǾŀǊƛŜǘȅ ƻŦ ŀŦǘŜǊ ǎŎƘƻƻƭ Ŏƭǳōǎ ǘƘŀǘ ŀǊŜ 
ŀǾŀƛƭŀōƭŜ ŦƻǊ ǇǳǇƛƭǎΦέ 

Ali P7 
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Authority Strategic Statement  

¶ Building Inverclyde through Excellence, Ambition and Regeneration. 

¶ Goals and Values 

¶ Our core values are: RESPECT, HONESTY and TOLERANCE 

Our vision for the children and young people of Inverclyde is that they should be ambitious for themselves and be 
successful learners, confident individuals, responsible citizens and effective contributors. 

To achieve our ambition of building Inverclyde through excellence, ambition and regeneration our children must be: 

Safe: protected from abuse, neglect and harm by others at home school and in the community 

Healthy: enjoy the highest attainable standards of physical and mental health with access to healthy lifestyles. 

Achieving: have access to positive learning environments and opportunities to develop their skills, confidence and self-
esteem to the fullest potential. 

Active: active with opportunities and encouragement to participate in play and recreation including sport 

Respected and responsible: involved in decisions that affect them, have their voices heard and be encouraged to play 
an active and responsible role in their communities 

Included: have access to high quality services when required and should be assisted to overcome the social, 
educational, physical, environmental and economic barriers that create inequality. 

Nurtured: educated within a supportive setting 

Inverclyde Council 
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School Information  

 
Lady Alice Primary School  Non-Denominational 
Gateside Avenue                                       Nursery, P1 to P7 
GREENOCK  
PA16 9EJ 
 
Telephone No:  01475 715743 
      
Email:    INLadyAlice@glowscotland.onmicrosoft.com  
 
Website:  http://ladyalice.inverclyde.sch.uk  
 
Twitter   @LadyAlicePS    
     
Primary Classes  
Maximum roll: 403 
Present Roll Primary: 198 
P1 ð 31  
P2 ð 18 
P3 ð 30  
P4 ð 31 
P5 ð 36 
P6 ð 25   
P7 ð 27 
 
Parents should note that the working capacity of the school may vary dependent upon the number of pupils 
at each stage and the way in which the classes are organised. 
 
Nursery Class  
Present Roll Nursery: 38 
Further information can be found at end of this handbook. 
 
Accommodation  
Our school was built in 1937.  When we return to our newly refurbished building we will have classrooms, a 
Nurture Room, Music Room, ICT suite & Library, Canteen and Gymhall.  
 
We are part of the Inverclyde Academy Cluster and our associated schools are:   
 
Inverclyde Academy   Cumberland Road, Greenock   Tel: 01475 715100 
Aileymill Primary School  Norfolk Road, Greenock  Tel: 01475 715674 
Inverkip Primary School  Station Road, Inverkip  Tel: 01475 715745 
Lady Alice Primary School  Inverkip Road, Greenock   Tel: 01475 715743 
Wemyss Bay Primary School   Ardgowan Road, Wemyss Bay Tel: 01475 715976 
Whinhill Primary School  Peat Road, Greenock   Tel: 01475 715749 
Kingõs Oak Primary School  East Crawford St, Greenock  Tel: 01475 714680 
 
 
 
 

mailto:INLadyAlice@glowscotland.onmicrosoft.com
http://ladyalice.inverclyde.sch.uk/
https://twitter.com/LadyAlicePS
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School Hours 
 
Nursery Hours                             Primary Hours 
 
08.45am to 11.55am                   9.00am to 12.15pm (with a 15 minute break at 10.30am) 
     
12.30pm to 3.40pm                    1.00pm to 3.00pm                       
  
   
 
 
Primary 1 is dismissed at 12.15pm each day until after the September holiday weekend. 
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The School Year - Session 2018/2019 
 

 

Pupils do not attend on In -Service Days  

 

 

FIRST TERM   

In-Service Day  Thursday 15
th

 August 2019  

   In-Service Day            Friday 16
th

August 2019  

   Re-open   Monday 19
th

 August 2019  

                                                                              (First day for new Primary 1s)  

     

   Close    Friday 6th September 2019  

   Local Holiday    Monday 9th September 2019  

   Re-open   Tuesday 10
th

 September 2019  

 
   Close    Friday 11th October 2019 
   In-Service Day   Monday 21st October 2019 
   Pupils Return   Tuesday 22nd October 2019 
 
   Close    Friday 20th December 2019 
 
 
SECOND TERM  

Re-open    Monday 6th January 2020 
   Close     Friday 7th February 2020 

Local Holidays   Monday 10th February 2020 
    Tuesday 11th February 2020 
In-service Day   Wednesday 12th February 2020 
Pupils Return   Thursday 13th February 2020 

 
Close     Thursday 2nd April 2020 

 
 
THIRD TERM  

Spring Break   Friday 3rd April 2020 to 
       Friday 17th April 2020 (inclusive)  

Re-open    Monday 20th April 2020 
 
Close    Friday 1st May 2020 
May Day   Monday 4th May 2020 
Re-open    Tuesday 5th May 2020 
 
Close    Thursday 21st May 2020 
Local holidays   Friday 22nd May 2020 

Monday 25th May 2020 
In-Service Day    Tuesday 26th May 2020 
Pupils Return   Wednesday 27th May 2020 
 
Close    Friday 26th June 2020  

 
 
 



9 
 

Staff  
 

Headteacher    Mrs G Connick 
Depute Headteacher   Mrs L Caldwell   
Principal Teacher   Miss S McShane 
            
Teachers                  
Mrs A Bowie/Miss J McConnachie P1 Class Teacher 
Miss A Campbell   P2/1 Class Teacher     
Miss C. Sloan             P3 Class Teacher     
Ms. S. McAuslan/Miss McShane P4/3 Class Teacher 
Mrs Erskine/ TBC   P5/4 Class Teacher 
Mrs Deegan                   P5 Class Teacher      
Mr McFadden    P6 Class Teacher 
Mr J Crawford    P7 Class Teachers              
 
   
Miss C. McNicol    Nurture Teacher 
Miss L. OõToole    Support for Learning 
            
 
Support Staff  
Senior Clerical Assistant     Mrs S Sutherland 
Clerical Assistant       Mrs J Hopkins 
 
Classroom Assistants/ Support Staff             Mrs E Bristow  
        Mrs D Brown  
                                                                              Mrs S Cameron  

Mrs J Coutts 
                                                             Mrs M McCann 

Mrs T McMahon  
Mrs M McRae 

        Mrs H Stevenson    
        Mrs A Waddell   
         
               
Senior Early Years Education & Childcare Officers  Mrs Hutchinson (Acting) 
 
Early Years Education & Childcare Officers   Mrs K Docherty (School) 
        Mrs M McKay (Nursery) 
                                                                              Mrs L Armour  (Nursery) 
Nursery support assistant                                            Mrs W Kinniburgh 
         
Janitor        Mr A Campbell 
School Chaplain      Rev F Donaldson  
 
Barnardoõs Support Workers     Heather Mathieson, Amanda Holden  

& Kirsty McCullagh 
 
Community Learning & Development    Shari Wright 
 
Home Link Worker      Angela McPate 

Class structures and allocated staff 
change annually in August. 
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Concerns & Complaints  
 
Concerns 
If you have a concern please contact the school office.  If available, a member of the Senior Leadership Team 
will speak with you.  If not, your call will be returned within 24 hours. 
 
Alternatively you can make an appointment to meet with the class teacher or a member of the Senior 
Leadership Team. 
 
After discussion, a decision will be made on how to proceed with your concern. 
 
 
 

The Complaints Procedure  
Education Services aim to provide a high-quality service for all pupils, parents /carers and the wider community within 
Inverclyde. We realise, however, that occasionally things can go wrong, so we need to know when you are not entirely 
satisfied with our service. 
 
Eb ukq d]ra ]ju _kj_anjo kn mqaneao ]^kqp ]ju eooqao nah]pejc pk ukqn _deh`Úo a`q_]pekj lha]oa `k jkp daoep]pa pk ldkja 
the school as outlined above. 

If you are not satisfied with the outcome our Quality Improvement Officer, Allison McLellan, will investigate this 
further. He can be contacted on 01475 717171. 

 

Inverclyde Council Complaints Policy - How Do I Complain?  

You can complain in person at any of our offices, premises (e.g. libraries, museums, customer service centre etc.), by 
phone, in writing and email. 

By telephone to Education Services on 01475 717171. 

By email at comments@inverclyde.gov.uk   

Download and print the pdf form https://www.inverclyde.gov.uk/council-and-government/complaint 

Send your complaint by post to:  
 
Complaints 
Inverclyde Council 
Municipal Buildings 
Greenock 
Inverclyde  
PA15 1LY 

When complaining, tell us:  

¶ your full name and address 

¶ your contact numbers, email address and best times to contact you. 

¶ as much information as you can about the complaint 

¶ what has gone wrong 

¶ how you want to resolve the matter 

 

mailto:comments@inverclyde.gov.uk
https://www.inverclyde.gov.uk/council-and-government/complaint
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Parental Engagement 

 
We consider that we communicate very well with Parents/Carers. 
 
ü Newsletters and other notices (mainly shared by email) 
 
ü Twitter 
 
ü School assemblies and events 
 
ü Parents/Carersõ meetings 
 
ü Phone calls 
 
ü Text messaging  

 
ü School Website 

 
ü Expressions App (free app) 

 
 
There are always plenty of opportunities to engage in 
your child/childrenõs learning.  We will share 
information about these opportunities by email or 
letter. 
 

Scottish Schools (Parental Involvement) Act 2006 led to the establishment of Parent Councils in primary, 
secondary and special schools.  The Act recognises the vital role that parents play in supporting their 
childrenõs learning.  It places a duty on authorities to promote the involvement of parents in childrenõs 
education and the wider life of the school.  It aims to help parents to be:- 

¶ involved with their childõs education and learning 
¶ welcomed as an active participant in the life of the school 
¶ encouraged to express their views on school education generally 

 

The AGM is held in the autumn of each year and parents and carers are welcome to all our meetings 
throughout the year. 

The chair of the Council, Mrs Jackie Peaston, can be contacted via the school. 

Minutes can be obtained from the school website or Parent Council noticeboard at the school. 

The Parent Council, as a statutory body, has the right to information and advice on matters which affect 
childrenõs education. 

Parents who are involved on a regular basis in schools should undertake an enhanced PVG check through 
Disclosure Scotland. 

 

More information can be found on Inverclyde Councilõs Website. 

 
To find out dates and times of meetings please contact Mrs J Hopkins, (Clerk to Parent Council) at school. 
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Attendance/Emergency Procedures 

 
Please inform the school by telephone on the first morning of your childõs absence and provide a reason for 
the absence.   
Where no contact is made, the school will contact your family and thereafter other emergency contacts if no 
explanation is given for an absence.  This contact will be made before 10 am on the first morning of an 
absence, and early after the restart following lunch in the case of an afternoon absence.   
 
Other agencies may be contacted if no contact with your family can be achieved and if there are continuing 
or emerging concerns about a childõs safety or wellbeing.  On return to school parents should provide a note 
explaining the reasons for absence. 
 
Please keep the school informed of any changes of to your address or telephone numbers and those of the 
emergency contacts. 
 
Legislation  
Section 30 of the 1980 Education Act lays a duty on every parent of a child of ôschool ageõ to ensure that 
their child attends school regularly.   Attendance must be recorded twice a day, morning and afternoon. 
 
Regulation 7 of The Education (School and Placing Information) (Scotland) Amendment, etc Regulations 
1993 requires each childõs absence from school to be recorded in the school register as authorised: i.e. 
approved by the authority and unauthorised: i.e. unexplained by the parent (truancy) or temporarily excluded 
from school. 
 
The Scottish Government has provided guidance on the management of attendance and absence in Scottish 
schools in its publication Included, Engaged and Involved ð part 1:  Attendance in Scottish Schools.  Every 
effort should be made to avoid family holidays during term time as this both disrupts the childõs education 
and reduces learning time.  It has been clarified that family holidays should not be recorded as authorised 
absence, except in exceptional domestic circumstances, where a family needs time together to recover from 
distress, or where a parentõs employment is of a nature where school-holiday leave cannot be accommodated 
(e.g. armed services or emergency services).  It is for local authorities and schools to judge when these 
circumstances apply and authorise absence, accordingly. 
 
The categorisation of most term-time holidays as unauthorised absence has been a contentious issue for some 
families, many of whom are concerned at the higher cost of holidays during school holiday periods.  The 
Scottish Government has no control over the pricing decisions of holiday companies or flight operators.  Our 
main focus is to encourage parents and pupils to recognise the value of learning and the pitfalls of disrupting 
learning for the pupil, the rest of the class and the teacher. 
Clearly where an absence occurs with no explanation from the parent, the absence is unauthorised. 
Schools investigate unexplained absence, and Education Services has the power to write to, interview or 
prosecute parents, or to refer pupils to the Childrenõs Reporter, if necessary. 
 
Young people of school age may be unable to attend school for a wide range of reasons including illness, 
accidents or long term medical conditions.  In general there will be an automatic referral by the school for 
education out with school after 15 days of continuous or 20 working days of intermittent absence, within a 
single session, for verifiable medical reasons. 
 
We make every effort to maintain a full educational service, but on some occasions circumstances arise which 
lead to disruption.   Schools may be affected by, for example, severe weather, temporary interruption of 
transport, power failures or difficulties of fuel supply.   In such cases we shall do all we can to let you know 
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about the details of closure or re-opening.   We shall keep you in touch by using letters, notification on our 
website and twitter, notices in local shops and community centres, announcements in local churches and 
announcements in the press and on local radio. 

 
Enrolment  

 
Enrolment takes place annually in January, when details are given in the local press. 
 
Children who reach the age of 5 years before 1st March of the following year are eligible for enrolment for 
the primary class beginning in August each year. 
 
Children who live in the catchment area of a particular school require to enrol at that school when they will 
be informed of their right to make a placing request to another school of their choice and will be informed of 
the conditions pertaining to this. 
 
During the summer term, parents of children about to enter P1 in August will be invited to the school for 
transition visits.   For your child this is an opportunity to meet the teacher and new classmates and to 
experience some school activities.   This is also a chance for parents to meet each other and some of the 
staff.   School routines and arrangements will be explained and questions answered. 
 
Parents who are seeking a place in the school for their children at any stage can arrange a visit to view the 
school and ask any questions they may have by making an appointment with the Head Teacher. 
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Aspirations for our children and their families  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
We want all our children and young people to be fully supported as they grow and develop into successful 
learners, confident individuals, effective contributors and responsible citizens. 
 
As children and young people progress on their journey through life, some may have temporary difficulties, 
some may live with challenges and some may experience more complex issues. 
 
Sometimes they and their families are going to need help and support. 
 
No matter where they live or whatever their needs, children, young people and their families should always 
know where they can find help, what support might be available and whether that help is right for them. 
 
The Getting It Right for Every Child approach ensures that anyone providing that support puts the child or 
young person and their family at the centre. 
 
Getting It Right for Every Child is important for everyone who works with children and young people as well 
as many people who work with adults who look after children.  Practitioners need to work together to 
support families, and where appropriate, take early action at the first signs of any difficulty rather than only 
getting involved when a situation has already reached crisis point. 
 
This means working across organisational boundaries and putting children and their families at the heart of 
decision making and giving all our children and young people the best possible start in life. 
 
 
 



15 
 

 
Positive Relationships and Positive Behaviours  

 
We strive always to promote positive behaviour across the school. The development of a positive learning 

environment is essential if effective learning and teaching is to take place within an educational 
establishment. Effective learning and teaching is also dependent on the nurturing of positive relationships 
through the daily interactions between staff and learners and between learners themselves.   

 
The Positive Relationships Positive Behaviour Policy is implemented in all Inverclyde school and a copy of this 
is available on our school website. 
 
Relationships lie at the heart of the learning process and are fundamental to improving outcomes for all our 
children. We work in partnership with pupils, parents/carers and a range of partner agencies to meet the 
needs of our pupils.  
 

Staff, pupils and parents work together to promote our school values of  
¶ Honesty  
¶ Kindness 
¶ Partnership  
¶ Positive Attitude  
¶ Respect 

 
We are proud to share that our school achieved the award for Rights Respecting School Level 1 during 
session 2016/17 and will continue working towards achieving Level 2. Promoting Childrenõs Rights helps us 
to develop respect for others. 
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Child Protection in Inverclyde  
 
Inverclyde Council Education Services has Child Protection Guidelines and Procedures which all schools are 
required to follow.   
 
Education Services work very closely with other agencies namely Police Scotland, Health and Social Care 
Partnership and the Childrenõs Reporter to support children.  
 
 Common responsibilities of all staff are to  
 
¶ protect children from abuse and exploitation 
¶ respond appropriately when abuse is identified, 
¶ ensure whenever possible that all children are able to exercise their right to be raised in a warm, 

stimulating and safe environment with the support of staff, their families and carers.   
 
 

Please follow the link below for further information 

http://www.inverclydechildprotection.org/  
 

 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.inverclydechildprotection.org/

